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[Employer Name / Address] [Date]
Re: Payment of Final Wages

Dear [Employer]:

On [date], I [was terminated/resigned] from my Jjob at
[employer]. To date, however, I have not been paid
S$lamount] in wages [including vacation pay] due at the
time of my termination in accordance with California Labor
Code Sections 201/202. By this letter, I request that you
immediately send me these unpaid wages at [address] or
make them immediately available for me to pick up at
[employer]. Prompt payment of the full wages due will
eliminate further liability for waiting penalties under

California Labor Code Sections 201.
Thank you for your attention to this matter.

Sincerely,

[Employee Name]
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